
CVEC CONTRIBUTION
ADMINISTRATIVE PROCESS

STEP BY STEP GUIDE
 

Institut polytechnique de Lyon - CVEC contribution 



STEP 1 - Registration process - create your profile on
messervices.etudiants.gouv.fr

STEP 2 - Connexion process - create your password

STEP 3 – Payment process 

STEP 4 – Confirmation of payment - Submit the proof of payment
to your university

STEP 5 – I need to obtain an acknowledgment of payment by
exemption*. 

 CVEC contribution - step 1 - p.2 

p. 3-11

p. 12-13

p. 14-18

p. 19

p. 20-21

Institut polytechnique de Lyon - CVEC contribution 

(for french scholarship holders* and refugee students* cf criteria p 20)



1- Go to the home page of
https://cvec.etudiant.gouv.fr and click on

"get my certificate" 

 

STEP 1- Create your profile

You will be redirected to
"messervices.etudiants.gouv"

 

In order to pay the CVEC contribution you need to create an account on
messervices.etudiant.gouv.fr . 2 options to create an account :
 

 CVEC contribution - step 1 - p.3 

https://cvec.etudiant.gouv.fr/?_locale=en
https://www.messervices.etudiant.gouv.fr/


2- Or go directly to
https://www.messervices.etudiant.gouv.fr/ 

 

STEP 1 - Create your profile
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https://www.messervices.etudiant.gouv.fr/


STEP 1 - Create your profile
 

Enter your personal details

Enter a valid email adress as you will receive a
validation code later on
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Depending of your situation, you may not have an INE
number.  You can only have an INE if you have
previously studied in France.

You can find your INE number: 
On your Baccalaureat results 
On last year’s student registration certificate if
your were studying in France. 

If you were not studying in France last year, tick the
option I do not have an INE number 

 

STEP 1 - Create your profile
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The website will generate a new INE

STEP 1 - Create your profile
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You will receive an email from
"noreply@messervices.etudiant.gouv.fr" with a
verification code  (scroll down for english version)

STEP 1 - Create your profile
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Choose your institution between:
CPE Lyon
Lyon ECAM la salle
ISARA Lyon
ITECH Lyon

STEP 1 - Create your profile
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Upload a valid proof of ID (passport, coutry ID, driving licence)

STEP 1 - Create your profile
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STEP 1 - Create your profile
 

Provide your cell phone number and address
The following sheet « family contact information »
is not mandatory.
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STEP 2 - Connexion process

Once your account is created, you will
receive an email to create a password.
Open the email (scroll down for english
version) and click on « this link ».

 CVEC contribution - step 2 - p.12



Choose a new password

STEP 2 - Connexion process
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Log in to your newly created account on
https://www.messervices.etudiant.gouv.fr/

 Click on CVEC

STEP 3 - Payment process
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STEP 3 - Payment process

You will be redirected to
https://cvec.etudiant.gouv.fr

Scroll down and click on "get my certificate"
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https://cvec.etudiant.gouv.fr/?_locale=en


Check if your details are correct

 

STEP 3 - Payment process
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STEP 3 - Payment process

Type LYON
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Choose the method of payment

 

STEP 3 - Payment process
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STEP 4 - Confirmation of payment

You can download your confirmation of
payment and send it to your university's
administration

 

 CVEC contribution - step 2 - p.19



STEP 5 - I need to obtain an acknowledgment of payment by
exemption.

Student exempt from paying the CVEC but who must complete the online procedure on the
website in order to obtain an acknowledgment of payment by exemption:

students with scholarships based on social criteria managed by the CROUS (scholarship
holders from the Ministries of Higher Education, Culture or Agriculture), 
students with scholarships from the French government (scholarship holders from the
Ministry of Foreign Affairs) 
scholarship holders financed by the regions for paramedical, health and social training,
refugee students, students benefiting from subsidiary protection and students
registered as asylum seekers. 

The following are not exempt from the CVEC:
Foreign government scholarship holders (BGE)
Scholarship holders from a private structure (e.g. foundation). 
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STEP 5 - I need to obtain an acknowledgment of payment by
exemption.

Your right to an exemption should
be automatically recognised during
the process
However, if it is not, you must make
a request for exemption.

Scroll down the payment page to
EXEMPTION

1.

 Tick the box 2.
Select a reason for exemption3.
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Domoina RAKOTOSOLOFO

International Mobility Advisor

04.72.41.08.28

mobilites.ipl@ipl.fr

IPL - 10 place des Archives
69002 LYON

If you have any enquiery, please contact :

Institut polytechnique de Lyon - CVEC contribution 


